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When you open the app for the first time, you will be asked to register an Admin account
along with an organisation. The user who registers the organisation automatically becomes
its Admin.

Once the organisation is registered, an email will be sent to the organisation’s email address
for activation and further steps. After this, please contact us to activate your organisation
and begin the demo.

The Admin account is required to set up and manage the application. Only the Admin has
access to the Admin Page, where configuration and user management are performed.

After the Admin account is created and the organisation is activated, the Admin can add
and manage additional users directly from the Admin Page.
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Register admin and organisation

Registration

Fill in the detadls o register your organsation and get started with Inspecton Al
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.. Organization Details

et e s Organization Display Narme *
Orgarizaton Code * Orgonizotion Emol *
Primary Contact Name * Primary Contoct Phone *
Country *

setect o country L

" Organizration Logo

Upload Organization Logo
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After logging in, the Dashboard will appear, giving you an overview of your inspections, tasks,
and key controls in one place.

Organization Management

Easily manage your organization details and users in one place.

e Organization Settings

Admin accounts can update and maintain the organization’s details. This includes editing

basic information such as the organization name, contact information, and other relevant
data to ensure records remain accurate and up to date.
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« Edit Organization

Update organization details and settings

Basic Information

Organization Name * Organization Display Mame *
Skyline Infrastructure Inc. Skyline Infra

Organization Code * Primary Contact Name *
SKY 4457 Maria Gonzalez

Primary Contact Email * Primary Contact Phone
support@skylineinfra.com 1-415-678-2234

Timezone *

Eastern Time (ET) W

Organization Logo

Upload Organization Logo

Click to upload your arganization logo

Upload a logo for vour organization. Eecommended size: 200x200px. Max file size: SMB.

Cancel & Save Changes
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Inspection Layout Preview

Configure your inspections layout according to your accessibility, and user preferences.
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e Device Modes: Preview and optimize the inspection interface for the specific
hardware your team will be using in the field, including Desktop, RealWear, and Mobile
Views.

e Display Settings: Toggle individual interface elements on or off (such as Question
Descriptions, Expected Responses, and Photo Requirements) to streamline the
workflow.

e Accessibility: Adjust the default font size and visual layout to ensure a comfortable
and accessible experience for all inspectors.
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e User Management

Admin accounts can also manage user access. They have the ability to add new users,
assign roles, and even create additional Admin accounts. This ensures that the right people
have the correct level of access within the organization.
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This page provides a complete list of Admins and Inspectors within your organization.
From here, the Admin can:

Create Location

Inspection Al- User Manual

To set up a new inspection, the first step is to create a Location.

1=} Inspection Al

Dashboord

Inspections

Inspection Templates

Configurations

QOrganization

'l

Create Location

Locaton *

Enter location naome...

Latitude *

O

Longitude *

O
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Create Item Type

After creating a location, the next step is to add an Item Type — a broad category for the
item you want to inspect like e.g electric generator.

Ahmaod

L=J Inspection Al

Create Item Type

EE Dashboard

Item Type Name *
ﬂ Inspections

Enter item type name...

T=I:'.-.. Inspection Templates
Description
Enter description...
ﬂﬂﬁ Configurations b
ﬁﬂ}} Organization e
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Create item

Create ltem

Item Type *

Select an itemn type ~

Hom Name *

Meta Data

[—
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Description
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Medig

Add Media

Item is a specific model within that item type, such as a particular model of a generator.
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Inspection Template management

Inspection templates are the blueprints for individual inspections. To dssign an inspection, you
must first create a template. Once a template is created, it can then be used to generate an
Inspection, which can later be assigned to a user.

From this section, you can manage your inspection templates. This includes creating new
templates as well as editing existing ones. Templates can also be activated, deactivated, or
deleted as needed.
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Create Inspection Template

Once your location and item type are set, you can proceed to credte a inspection template.

i |

| |
o
——

Create Inspection Template

Set up the basic details for your inspection template

Inspection Title *

Enter inspection title...

Description

Describe the purpose and scope of this inspection...

Inspection ltem * Version *

Select inspection item... b Enter version...

Approx. Completion Time *

O
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O —©

genetor

Inspection Sections

5 Physical condition

»  MNew Queshion

Toxt ™

Descraptson

Condrtional Stoterment

Skpnext 0 v guethions if there i3 no Bsve found

Expected Response Type *

Select Response Type... W
Photo Reguerement Type *

Select Photo Requirement Type... W
Marden

J, Add Media

Add and manage detailed information for your inspection.

When setting up an inspection template, you will need to create questions that guide
the inspection process.

Each question should be:

e Clear and specific — so inspectors know exactly what to check

e Relevant to the item — tailored to the equipment or location being inspected

e Actionable — designed to collect meaningful responses (e.g., Yes/No, Pass/Fail,
or short notes)

iInspectionai.applivity.com
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Import Inspection Template

To save time and streamline your setup, you can import an inspection template directly from
your predefined PDF or Excel files.

Inspection Al

- 2
L

T R T |
S Import Inspection Template
e m e P L= g1 e L . i
" mERn T e
Lhabmzad v wavmirs] ™
:': T *l_|.-|'|lrl-|. .
To] fargmrpation . e
I'.!'-'-:||; Ol gD ki Tl Feprg

E AL 0EE © L™ gdeety Ll ogthy ey o]

Upload Document: Select the import option and upload your existing .pdf or xlsx inspection
files.
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Processing Your File
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Generation Status: View the real-time status of the Al-enabled inspection template
generation as it processes your PDF or Excel files.
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Review and Finalize: Once the import is complete, you can review the draft, modify questions,
and assign specific expected response types before saving the template for field use.
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Inspection management
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From this section, you can manage inspections and track their status. If an
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Ermiy Jobraon

Erredy Jobirrian
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iInspection is in Assigned status, users can edit it. Once an inspection is
Completed, users can view a PDF preview of the report.
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Create inspection

danis.riveragiylnenira . com W

L=J Inspection Al

Create Inspection

B0  Dathbeard Schedule and assign an inspechon 1o a quakfied mspecion
E' Inipchicnt Intpechion Template *
Select inspection template... w
E: Inipettion Templotes
Inspachor *
Select inspector... '-'
-Eﬁ] LanBgparatiend b
Lo erdiam =
.El:.lé': Crganinotedn W
Sadect location, ., e
Scheduled Date & Time *

dd/ mmi/ yyyy ==i== ==

After all details and questions have been added, the inspection template is ready and
can be used to create new inspections.
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Preview Inspection Summary [ Results

O
Inspections
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If you wish to preview the summary or results of an inspection:

e Click on the action button next to the designated inspection
e Then select the Preview option to view the inspection details
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Inspector:Emily

Main Distribution Panel - Building A Inspection Johnson

HE'FH] rt Date: Septembar 01,

Locangn” Los Angaies, Cik . et
| Time: O 20 AM

1. Report Overview

Thas reporl summanzes he AR-assisled inspechion of Semens SIVACON 58, 2023 Ediion (Item Name: Main
Distribution Panel = Building A) at Los Angeles, CA. All cribcal check ilems woere evalualed usmg Appliaty
Inspection Al workow

2. Site Details

Field Value

hodeal Seemens SIVACON 58, 2023 Edition

Ibemn Mame Main Distnbubon Panel = Bullding A

DEgcipion Central pangl dsinbuting electncsy across Buldmsg A with inegrated saety switches,

3. Inspection Checklist

Section 1
ko Question Observation Notes
1 Arg all cercust breakers phopdechy’ labdbed { Lpante)? ESANT Prrotabey ok e
a Is the dstnbution panes iMee o Just, moisiure, of =nE 1sSUe DSt ndted.

of overheatng?

3 Are all breaker swiiches functioning without looseness or

damage?
seclion 2
| Queshion Observation Notes
1 Is the panel| door securely locked with no messing screws  OK Ok
of hinges?

4. Summary

All cntical check ems were evaluated using Applivity Inspaction Al workfllow. The mspection was compleled
successiully wath no major issues found

6. Photos

MO pholos were [aken dunrng thes inspection.

2. SIgn-Oft

Inspaction Al W applivity
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Expected Response Type
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This section provides the basic system-defined question response types. These default types
cannot be edited. However, you can add your own custom response types or delete them as

needed.

Create Expected Response Type

Expected Response Type Mame *

Enter expected response type name...

Description

Enter description...

iInspectionai.applivity.com
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Photo Requirement Types
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This section provides the basic system-defined photo requirement types. These default
types cannot be edited. However, you can credte your own custom types or delete them
as needed.

Create Photo Requirement Type

Photo Requirement Type Hame *

Enter name...

Photo Requirement Type Code *

Enter code...

Description

Enter Description

Sort Order *

iInspectionai.applivity.com
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Inspection Statuses

Inpsection Statuses T gy P 0
Create New  +
THato Nors Statua Code Toeg Codowr bas Sort Owder Craatad At ]
Thadded B pvtem o bt el & r3aadb I
Aiisgrad B tpiem A1 ey & FoRions 2
FFrogrens W ks InFrggreny » itk 5
Ciwwfulatpd W Synle, ornleied @ ¥iTaetl i
WEritaed B e Wi 1 el B Flecc? 5
T et I ool il W relaclk &

e N .

This section provides the basic system-defined inspection statuses. These default statuses
cannot be edited. However, you can add your own custom statuses or delete them as
needed.

Create Inspection Status

Inspection Status Name *

Enter inspection status name...

Inspection Status Code *

Enter inspection status code...

Sort Order *

0

Tag Color (HEX) *

Enter HEX color code (e.g. #FFO000)

|:| Can Edit Inspection

| Can Edit Inspection Response

iInspectionai.applivity.com
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Generate QR Code for Inspector

From the Action button of a designated inspection, you can choose the option to
Generate QR Code.

Organization User | Organization User

Cregte New +

Liver e Full Mome Emanil Hole Fhone Member A ison
carlod. mendes@bulldualfe com br Lorlon Mendas carkor. mendetsbuddiafe com. b Ay w51 &1 345 &/8
:_‘:.J:- i -.jll|
Simpionl Simpaoni wimpsonl@beddrofe com. br |k sl 0ol B ® i dy
':l:l __:ll':l"l'
; : & Lanarate GR Lode
Qporesd S Algx Jonos aponetd 38 buddiotfe. oom. br Irekpeeoer LT

e This QR Code can be shared with the assigned Inspector
e The Inspector can scan the QR Code to quickly log in and access the inspection
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Inspector Login

Inspectors can log in to the app using either of the following methods:

Inspector App Login

Thandiwe Nkosi

Scan to log In

QR Code Login — Scan the QR code shared by the Admin to access the assigned
iInspection directly.

Sign in

&4 Enter your email

ﬁ' Enter your passwora

Credential Login — Enter your username and password to sign in manually.

Inspectionai.applivity.com
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Assigned Inspections

After logging in, the Inspector will see a list of inspections assigned by the Admin.

e Each inspection in the list shows its name and key details
e Inspectors can select an inspection from the list to begin working on it

Inspection Details

After selecting an inspection from the list, the inspection details page will open.

Caterpillar 3406

- ] =] Scheduled At: 31 Aug 2025, 00:18
}:;l 'y, Assigned At: 29 Aug 2025, 19:18

' -l|.|.-. -..‘.:i'

Approximate Completion Time: 30 minutes

Start Inspection My Inspections

Inspection AI® 2025

e Displays key information such as location, item type, and scheduled date
e Shows the list of questions defined in the inspection template
e Provides options to start and complete the inspection process

Inspectionai.applivity.com
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Starting an Inspection

When Start Inspection is selected, the inspection window opens.
Physical Condition Step 1 of 1

& Question 10of 1

What is the physical condition of the generator?

Description

Mo descnptron avallable

Y Expected Response Type &3 Photo Requirement Type Mo condition statement

; Short Answar Mo Fhoto Raquinad

Inspection Al® 2025

e Questions created by the Admin will appear one by one
e The Inspector can answer edch question in sequence until the inspection is complete

Inspectionai.applivity.com
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Send Report

Inspection Complete! You've successfully finished the inspection.

Click "Send Report® to submit.

send Report

Inspection Al® 2025

Once the inspection is complete, click on the Send Report button. The system will send a PDF
version of the report to your email as well as to the email of the Admin of your organization.

Inspectionai.applivity.com
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