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When you open the app for the first time, you will be asked to register an Admin account
along with an organisation. The user who registers the organisation automatically becomes
its Admin.
Once the organisation is registered, an email will be sent to the organisation’s email address
for activation and further steps. After this, please contact us to activate your organisation
and begin the demo.
The Admin account is required to set up and manage the application. Only the Admin has
access to the Admin Page, where configuration and user management are performed.
After the Admin account is created and the organisation is activated, the Admin can add
and manage additional users directly from the Admin Page.

inspectionai.applivity.com

Dashboard
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Register admin and organisation
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After logging in, the Dashboard will appear, giving you an overview of your inspections, tasks,
and key controls in one place.

Easily manage your organization details and users in one place.

Admin accounts can update and maintain the organization’s details. This includes editing
basic information such as the organization name, contact information, and other relevant
data to ensure records remain accurate and up to date.

Organization Management

Organization Settings
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Inspection Layout Preview
Configure your inspections layout according to your accessibility, and user preferences.

Device Modes: Preview and optimize the inspection interface for the specific
hardware your team will be using in the field, including Desktop, RealWear, and Mobile
views.
Display Settings: Toggle individual interface elements on or off (such as Question
Descriptions, Expected Responses, and Photo Requirements) to streamline the
workflow.
Accessibility: Adjust the default font size and visual layout to ensure a comfortable
and accessible experience for all inspectors.
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User Management
Admin accounts can also manage user access. They have the ability to add new users,
assign roles, and even create additional Admin accounts. This ensures that the right people
have the correct level of access within the organization.
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This page provides a complete list of Admins and Inspectors within your organization.
From here, the Admin can:

Create Location 

inspectionai.applivity.com

To set up a new inspection, the first step is to create a Location.
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Create Item Type
After creating a location, the next step is to add an Item Type — a broad category for the
item you want to inspect like e.g electric generator.

inspectionai.applivity.com
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Item is a specific model within that item type, such as a particular model of a generator.

Create item
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 Inspection Template management
Inspection templates are the blueprints for individual inspections. To assign an inspection, you
must first create a template. Once a template is created, it can then be used to generate an
inspection, which can later be assigned to a user.
From this section, you can manage your inspection templates. This includes creating new
templates as well as editing existing ones. Templates can also be activated, deactivated, or
deleted as needed.

inspectionai.applivity.com
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Create Inspection Template

Once your location and item type are set, you can proceed to create a inspection template.

inspectionai.applivity.com
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Add and manage detailed information for your inspection.
When setting up an inspection template, you will need to create questions that guide
the inspection process.

Each question should be:

Clear and specific – so inspectors know exactly what to check
Relevant to the item – tailored to the equipment or location being inspected
Actionable – designed to collect meaningful responses (e.g., Yes/No, Pass/Fail,
or short notes)
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Import Inspection Template
To save time and streamline your setup, you can import an inspection template directly from
your predefined PDF or Excel files.

Upload Document: Select the import option and upload your existing .pdf or .xlsx inspection
files.
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Generation Status: View the real-time status of the AI-enabled inspection template
generation as it processes your PDF or Excel files.
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Review and Finalize: Once the import is complete, you can review the draft, modify questions,
and assign specific expected response types before saving the template for field use.
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Inspection management

From this section, you can manage inspections and track their status. If an
inspection is in Assigned status, users can edit it. Once an inspection is
Completed, users can view a PDF preview of the report.
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After all details and questions have been added, the inspection template is ready and
can be used to create new inspections.

inspectionai.applivity.com

Create inspection
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Preview Inspection Summary / Results

If you wish to preview the summary or results of an inspection:

Click on the action button next to the designated inspection
Then select the Preview option to view the inspection details

inspectionai.applivity.com
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Expected Response Type

This section provides the basic system-defined question response types. These default types
cannot be edited. However, you can add your own custom response types or delete them as
needed.
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Photo Requirement Types

This section provides the basic system-defined photo requirement types. These default
types cannot be edited. However, you can create your own custom types or delete them
as needed.
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Inspection Statuses

This section provides the basic system-defined inspection statuses. These default statuses
cannot be edited. However, you can add your own custom statuses or delete them as
needed.
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Generate QR Code for Inspector

From the Action button of a designated inspection, you can choose the option to
Generate QR Code.

inspectionai.applivity.com

This QR Code can be shared with the assigned Inspector
The Inspector can scan the QR Code to quickly log in and access the inspection
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 Workflow



Inspection AI– User Manual

Inspector Login
Inspectors can log in to the app using either of the following methods:

QR Code Login – Scan the QR code shared by the Admin to access the assigned
inspection directly.

Credential Login – Enter your username and password to sign in manually.

inspectionai.applivity.com
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Assigned Inspections
After logging in, the Inspector will see a list of inspections assigned by the Admin.

Each inspection in the list shows its name and key details
Inspectors can select an inspection from the list to begin working on it

Inspection Details
After selecting an inspection from the list, the inspection details page will open.

Displays key information such as location, item type, and scheduled date
Shows the list of questions defined in the inspection template
Provides options to start and complete the inspection process

inspectionai.applivity.com
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Starting an Inspection
When Start Inspection is selected, the inspection window opens.

Questions created by the Admin will appear one by one
The Inspector can answer each question in sequence until the inspection is complete

inspectionai.applivity.com
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Send Report

Once the inspection is complete, click on the Send Report button. The system will send a PDF
version of the report to your email as well as to the email of the Admin of your organization.
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